Appendix – I
TERMS OF REFERENCE FOR THE POST OF Pharmacists for Block PHC
Place of Duty: 

The normal place of work for the party will be the Block PHC of the district where he is posted.

Health Team

The party (Pharmacists for Block PHC – Contractual) will be a member of Health Team in the Block PHC where he/ she is placed. He / She will have to perform his/her duty as per direction and guidance of the i/c Medical Officer of the Block PHC.

Job Responsibility:

The Job of Pharmacist for Block PHC are:

· Dispensing prescribed drugs to the patients and counseling them how to use the prescribed drugs, restriction of diet, exercise, stress management etc., how to follow the advice given by the Medical Officer, explain about possible side effects of the medicine and fix the time of re-visit. 

· Any investigation to be done by the patient as suggested by Medical Officer is to be explained very clearly stating the place where the investigation can be performed. In case of passive surveillance, after taking the blood slide patient must be told when to collect report and from where.

· Monitor the patient’s health and progress to make sure that their medications are working effectively and safely. 

· Help patients to manage conditions such as diabetes, asthma and high blood pressure by explaining the advice given by the Medical Officer.

· Explain the patient about the ill effects of self-medication, smoking, and alcohol consumption.

· As diarrhea is most common in our state counseling of the patients regarding safe drinking water and use of ORS will be the responsibility of the pharmacist.

· Arrange regular and uninterreted supply of ORS in the ORT Corner functioning in the Block PHC and CHC

·  Any Other tasks as assigned by the MO i/c , Block PHC. 

Procedure for Management of Regular Flow of Drugs to the Block PHCs and also distribution of Drugs to the MPHCs/SDs/SHCs/SC from the Block PHC regularly without making Nil stock. 

· The Pharmacist will have to maintain Store Room of the Block PHC along with the store keeper or pharmacist appointed on regular basis who is entrusted by the i/c BPHC to maintain the Store Room.
· Taking inventory regularly and systematically. 

· Indenting as per actual needs . 

· Receiving and inspecting incoming items.

· Storing and protecting items.

· Issuing items for use.

· Proper use of Items.
How to Monitor Drugs Supply to the CHC / BPHC / MPHC / SHC / SD / SC i.e, all institutions under the Block PHC where he / she is placed.

1. Visit each institution under the BPHC including CHC and other institutions as mentioned above twice in a month to check the following-

a. Status of Medicines by verifying Stock Ledger and also by physical verification of the drugs item wise.
b. Whether drugs distribution register is maintained properly in the dispensing room or not.

c. Whether drug issue register is maintained properly by store keeper or not.

d. Whether medicines are stored stake wise by labelling the medicines / Whether medicines are stored in first in- first out  
e. basis or not.

2. Action to be taken after monitoring.- Arrange regular and uninterrepted supply of drugs to the institutions from the Block PHC and if medicines are not available in the Block PHC arrange collection from the district level.

Maintain Stock Ledger for Drugs/Equipments/Instruments/Furniture’s.

· First Page

- page certificate

· Second page
- Index of Items

· Subsequent Pages- 

Left Side- Receipt Section- Date of Receipt 
/ Quantity Received / Source of Receipt / Condition at the time of Receipt. 

Right Side- Expenditure Section- Quantity Issued/ Quantity Expanded during the month / Balance, Signature of the M.O. at the end of the month.

Drug Dispensing Register in the dispensery of the Block PHC

One Register naming as Dispensing Register is to be maintained in the Dispensery of the BPHC. The drugs given to the patient are be recorded in this register stating the register no. of the patient as mentioned in the prescription slip so that any complain from the patient regarding dispensing of Medicines can be monitored.

Monthly Reporting 

· Disease wise monthly attendance of the patient is to be reported to the Jt. DHS under signature of MO i/c Block PHC.

· Any outbreak of disease is to be reported in the same day under signature of MO i/c Block PHC.

Assist Block Programme Manager in submission of HMIS NRHM monthly format from BPHC to Jt. DHS and Addl. CM&HO(FW) 

Signature of Jt. DHS


Signature of the MO,


Name and Signature 

i/c Block PHC


of the Pharmacist, Block PHC 

