Appendix-I
TERMS OF REFERENCE FOR THE POST OF Laboratory Technician for Mobile Medical

Place of Duty: The normal place of work for the party will be the Mobile Medical Unit of posting.

He/She shall work under the overall guidance and supervision of District Health Society and will be directly responsible for the following tasks:

Role and Responsibilities/ Job description

Job Responsibility:

· The Job of Laboratory Technician for Mobile Medical Unit are

· Performing routine test set-up tasks and operational support tasks, including sampling, receiving and preparing test media. Incumbent keeps accurate records and logs and maintains a clean working environment.

· Provide EEG/X-RAY support services and assist in specimen collection and release of information. The incumbent may receive shipments and coordinate handling and storage. 

· Prepares specimens for laboratory analysis by preparing media, solutions, and reagents, etc.; stains slides and smears, performs animal dissections or other technical laboratory procedures. 

· Stores and disposes of various samples and/or hazardous materials using prescribed methods. 

· Cleans, sterilizes and or disinfects areas and/or equipment. 

· Enters data into a computer system and retrieves, corrects, or deletes previously entered data. 

· Accesses data bases to obtain various kinds of information. 

· Labels items for identification and retrieval. 

· Maintains and/or creates files or record keeping systems. Sorts, labels, files and retrieves documents, or other materials. 

· Other tasks as assigned. 

SKILLS / ABILITY TO:
· laboratory techniques and safety practices 

· deal with people in a manner which shows sensitivity, tact, and professionalism 

· follow written and/or oral instructions 

· maintain confidentiality 

· use State or agency-specific software application program(s) 

· enter, transcribe, record, store, or maintain information in either written or electronic form. 

· operate a typewriter or a computer keyboard 

· find, gather and collect information or data 

· laboratory techniques and safety practices 

· enter, transcribe, record, store, or maintain information in either written or electronic form. 

· store, handle, and/or dispose of hazardous materials 

· use cleaning agents, products and equipment 

· Monthly performance report must be submitted by 25th of every month to Medical Office i/c MMU for onward submission to District Programme Management Unit.
